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Associates: Use this job aid to view or print compensation statements (called Compensation Review Statements). 
 

Getting started: 

 

1. From the Workday homepage, click on the Personal Information application. 
2. In the View column, select About Me. 
3. On your worker profile page, click on the Actions button beneath your name and title. 
4. Hover your cursor over the Compensation section and select View Compensation Review Statement History. 
5. In the Compensation Review Statement PDF column, click on the PDF link to open your statement. 
6. Once you have opened your statement: 

 View in Workday – return to this screen in Workday at any time to view your current and past statements. 

 Save it by clicking on the Download icon (typically an arrow) at the top right of the page. 

 Print it by clicking on the Print icon at the top right of the page. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 


